REQUEST FOR EXPENDITURE OF FUNDS



Fax to: 602/506-3609
This form must be used to request expert witness fees, tape transcription fees, travel expenses for investigators, mitigation specialists  and witnesses, and any other expenses paid by the Maricopa County Office of Contract Counsel.

PRO PER CASE?

 FORMCHECKBOX 
  YES
 FORMCHECKBOX 
 NO

	Attorney Name:       

	Date Requested:      

	Attorney Phone:      

	Attorney E-Mail:      

	Name of Client:      

	Case No.:      

	Charges:      



TYPE OF REQUEST

 FORMCHECKBOX 
 Investigator
 FORMCHECKBOX 
 Mitigation Specialist

 FORMCHECKBOX 
 Expert Witness


(Appt’d on rotation basis, if not specified)

 FORMCHECKBOX 
 Tape Transcripts
 FORMCHECKBOX 
 Investigation travel

 FORMCHECKBOX 
 Mitigation travel



(Attach Travel info. Form)
(Attach Travel info. Form)


 FORMCHECKBOX 
 Witness Travel
 FORMCHECKBOX 
 Process Service

 FORMCHECKBOX 
 Other


(Attach Travel info. Form)

  (See instructions at bottom of ROF) 
Requested Vendor:
     












       (MANDATORY)

Estimate dollar amount  and number of hours requested, if applicable:      











(MANDATORY)

Rationale for Request:
     













(MANDATORY)

****************************************************************************************************************

AUTHORIZATION

Approved  FORMCHECKBOX 


Denied     FORMCHECKBOX 
                                







     OCC Authorized Signature
               Date

Investigator/Mitigation Specialist Assigned:      







Special Conditions : 
     










A COPY OF THIS FORM MUST ACCOMPANY ANY BILLING PURSUANT TO THIS MATTER.
Process Service: Forward all subpoenas requiring service along with an approved ROF via e-mail attachment to subpoenas@mail.maricopa.gov.  Subpoenas should NOT be delivered to OPDS.   
Approval is only good for six months from the date of approval. If the expenditure expires, funding must be requested again. If any expenditure is incurred after an approved funding request has expired, Maricopa County will not honor or ratify any billing for the service rendered.	








